FAIRBORN

ACITY IN MOTION

Citizens Portal Engineerind\pplication

This document will help you as you navigatediizens portato apply forthe Engineering

Application. The citizens portal can be found by the link below or by clicking the hyperlinked
word, “citizens portal, above. For additiona
of Fairborn at 93754-3055.

Citizen Portal Link: https://fairbornoh.portal.iworg.net/portalhome/fairbornoh

Once the citizens portal link has been opened, your screen should look like the image below:

v

FAIRBORN

A CITY IN MOTION

Powered by: jWeor®

«— Back

Apply for a Residential or Commercial Building Permit

Apply Online Description Instructions
A . ]
BUILDING PERMITS - RESIDENTIAL OR COMMERCIAL Please find the appropriate
checklist that must accompany
your application. It must be

PDF for Electric Service Permit Checklist Link completed, saved where you can

easily retrieve it. then uploaded
PDF for Mechanical/HVAC Permit Checklist Link where indicated on the cnline

PDF for Gas Piping Permit Checklist Link application page.

PDF for Business Occupancy Link P8l Click on the "Apply Online” icon on
the left

“To save your edited pdf: go to print. and choose the destination "Save as PDF’ Fill in all required information

« Electric. HYAC, gas piping permits (must be registered contractor)

« Business Occupancy

« Fire Protection

« Sign Permit

« New SFD/addition/remodel (includes decks. accessory structures OVER 200 sq. ft)
« New Commercial Build/addition/remodel

« Temporary Certificate of Occupancy

Upload any applicable documents
with the Upload Files button at the
bottom of the application
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Apply Cnline

Scroll down until you see thigngineering\pplication and click onﬁ it is important to read

and follow the instructions provided on the right side of the screen dEtigineering
Application.Please see thienagebelow:.

Right-of-Way/ Utility/\¥/ater and Sewer Application

Apply Online Instructions

E

Description

Please find the appropriate
checklist that must accompany
your application. It must be
completed, saved where you can
easily retrieve it. then uploaded
where indicated on the online

application page

ENGINEERING PERMITS - RIGHT OF WAY/ UTILITY/ WATER AND SEWER

PDF for Right of Way Permit Checklist Link

PDF for Water and Sewer Permit Checklist Link

To save your edited pdf: go to print. and choose the destination *Save as PDF: . o
Click on the "Apply Online” icon on

- Right of Way the left

« Water and Sewer Fillin all required information

Upload any applicable documents
with the Upload Files button at the,
bottom of the application

NOTE
- HOMEOWNERS - when applying and you are doing the work, please pick "OWNER" under the

“contractor” field

If you are applying fa Right of Way Permit or a Water and Sewer Pegmuitmust first click on
the link next to the permit. This can be seen in the photo alfdree you open the link you will
need to fill out the form, save it as a PDF and then opeibtiiding application. Once the
Engineerin@pplication is operanswer the required questions and attach the saved PDF.

Apply Online

For all other permit typeslick on a and answer all questions related to your permit.
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For example ifqu are gplying for a Right of Wd/e r mi t , lin€'|l itcok tohn®DFfirght of
Right of Wayermit Checklist ”

Right-of-Way/Utility/Water and Sewer Application

Apply Online Description Instructions

A )
ENGINEERING PERMITS - RIGHT OF WAY/ UTILITY WATER AND SEWER Please find the appropriate
checklist that must accompany

your application. It must be
DF for Right of Way Permit Checklist Link completed, saved where you can

easily retrieve it. then uploaded
PDF for Water and Sewer Permit Checklist Link where indicated on the online

application page.
“To save your edited pdf: go to print. and choose the destination *Save as PDF . o
Click on the "Apply Online” icon on

« Right of Way the left

« Waterand Sewer Fill in all required information

- -]

NOTE Upload any applicable documents.
- HOMEOWNERS - when applying and you are doing the work, please pick “OWNER" under the with the Upload Files button at the
“contractor” field. bottom of the application.

Once you click on the Link your screen should look likectieen below:

@ Citizen Portal X @ Right of Way Permit.pdf x + — [w] X

C @ fairbomoh.gov/Right%200f%20Way%20Permit.pdf % 6

Right of Way Permit.pdf

City of Fairborn
Engineering Division
44 W. Hebble Avenue

FAIRBORN o aa7754 3085

A CITY IN MOTION engineering@ci.fairborn.oh.us

RIGHT - OF - WAY PERMIT

Job Site Address

Project Description

Outside of Roadway Permit: _$30.00 [Roadway Cut Permit:

O  Sidewalk, curb, drive approach 0O 0-25 square feet $50.00
removalireplacement
Sidewalk, curb, drive approach — new O 25 + square feet $100.00

o

O Grass opening - trenching O Fee is doubled for pavement less than 4 years old
(FCO 901.06)

o

Utility installation ~ repair
O Total Fees: §

NOTES:

A copy of the plans for all projects must be attached showing location, dimensions, and other pertinent details
Plans must be submilted and approved by Engineering prior lo issuance of the permit
A $25.00 re-inspection fee will be charged if the site is not ready for inspection at the scheduled time
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Fill out the form. Once the form is filled out you will want to click on the printer on the top right
hand side, as seen below:

@ Citizen Portal X @ Right of Way Permit.pdf x 4

c @ fairbornoh.gov/Right%200f%20Way%20Permit.pdf

Right of Way Permit.pdf

City of Fairborn
Engineering Division

o, o 15328

FAI R BO R N Ph. 937-754-3055

ACITY IN MOTION engineering@ci.fairborn.oh.us

RIGHT - OF - WAY PERMIT

Job Site Address

Project D

Outside of Roadway Permit: _$30.00 [Roadway Cut Permit:

Sidewalk, curb, drive approach O 0-25 square feet $50.00
remavalireplacement

Sidewalk, curb, drive approach — new O 25 + square feet $100.00

Grass opening — trenching O Fee is doubled for pavement less than 4 years old
(FCO 901.06)
Utility installation ~ repair

O Total Fees: §

NOTES:

A copy of the plans for all projects must be attached showing location, dimensions, and other pertinent details.
and

Plans must of the permit
A $25.00 re-inspection fee will be charged if the site is not ready for inspection at the scheduled time

PLEASE NQTEyou click on the download button, the data entered will not be samdd/ou
will have to fill out the form again.
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Once you have clicked on the printer Icon your screen should look like the screen below. Please

make sure your destination is, “Save as PDF."”
to your conputer.
@ Citizen Portal X @ Right of Way Permit pdf X + = a b4

C @ fairbornoh.gov/Right%200f%20Way%20Permit. pdf

Print 1 page

Right of Way Permit.pdf

FAIRIORN

RIGHT - OF — WAY PERMIT Destination B saveasPOF -

Pages All -

Pages per sheet 1 -

m Ganeel

After yousavethe documentas a PDfopen the building application. Once the building
application is open answer the required questions and attach the saved PDF.

5|Page



FAIRBORN

ACITY IN MOTION

TheEngineering\pplication screen should look like the image below:

New Application < 9

FAIRBORN

< Right-of-Way/Utility/\Water and Sewer Application

Property Information Contractor(s)
h propertie: Search contractor

For theEngineering®\pplication you are required to fill out the following fields:

1 Property Information

If applicable, Contractor

Applicant Contact Information/ Email/ Phone
Scope of Work (THeescription of the Project)
Work Type

Signature

= =2 =4 4 2
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